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Health, hygiene & safety
3.0 Health & safety general requirements
Policy statement

We believe that the health and safety of the children is of paramount importance. We ensure that Beechoak Farm is a safe and healthy place for children, parent’s staff and visitors. We train all our staff so they are competent to carry out their tasks. This policy is reviewed regularly. 
Procedures
Risk assessment

· Risk assessments are carried out daily with more in depth assessments carried out each month. We assess what the risk is, where it is, who is at risk, the chances of the risk occurring and the level of impact it would have if it did. We then consider appropriate control measures to remove or reduce the risk to a safer level.
· Separate Risk assessments are carried out for expectant mothers, maintenance contractors and students where necessary.
· We maintain lists of health and safety issues, which are checked daily before the session begins, as well as those that are checked on a monthly basis when a full risk assessment is carried out.
· We take precautions to reduce the risks of exposure to Legionella (Legionnaires disease). Our proprietor ensures that risk assessments are carried out and that water samples are sent for testing.
General standards
· Charlotte Muggleton is the nominated Health and Safety officer and any concerns or issues should be brought to her attention.

· Charlotte Muggleton, Sarah Norfolk, Samantha Shorter, Lisa-Jane Shepherd & Hayley Majeika are all trained to Level 3 in Health & Safety at work. Our handyman Liam Ferns is qualified to level 2.
· Samantha Shorter, Lisa-Jane Shepherd, Jenny Harrison and Hannah Jackson are all Health & Safety Representatives at Beechoak Farm any day to day concerns should be taken to them in the first instance.
· Charlotte Muggleton & Steve Crosby assume ultimate responsibility for the Health & Safety on the premises, making the decisions on all of the large bulk purchases.

· We display the necessary health and safety poster in the staff room.
· We have public liability insurance and employers' liability insurance. The certificate for public liability insurance is displayed in the office.
Control of substances hazardous to health

· We keep a record of all substances that may be hazardous to health - such as cleaning chemicals, or gardening chemicals if used and where they are stored. 
· Hazardous substances are stored safely away from the children.
· We carry out a risk assessment for all chemicals used in the setting. This states what the risks are and what to do if they have contact with eyes or skin or are ingested. 
· We keep all cleaning chemicals in their original containers.
· All members of staff are vigilant and use chemicals safely.
· Members of staff wear protective gloves when using cleaning chemicals. 
Windows & Doors
· We ensure that windows are protected from accidental breakage or vandalism from people outside the building.
· Our windows are secured so that children cannot climb through them.
· We ensure that any blind cords are secured safely and do not pose a strangulation risk for young children.
· We take precautions to prevent children's fingers from being trapped in doors, by fitting finger guards.
Outdoor area

· Outside gates have had lugs fitted to prevent them from opening the full way causing finger traps, signs encourage staff, parents and visitors to open gates with care. Parents have been advised not to let the children open the gates.

· Our outdoor area is securely fenced. 

· Our outdoor area is checked for safety and cleared of rubbish, animal droppings and any other unsafe items before it is used.

· Adults and children are alerted to the dangers of poisonous plants, herbicides and pesticides.

· Children can not access our pond or water trough unless they are with their parents or other adult.

· Where water can form a pool on equipment, it is emptied and cleaned before children start playing outside.

· Our outdoor sand pit is covered when not in use and is cleaned regularly.

· We check that children are suitably attired for the weather conditions and type of outdoor activities; ensuring that suncream is applied and hats are worn during the summer months.

·  We supervise outdoor activities at all times; and particularly children on climbing equipment.
Floors and walkways

· All our floor surfaces are checked daily to ensure they are clean and not uneven, wet or damaged. Any wet spills are mopped up immediately & signs are displayed.

· Walkways and stairs are left clear and uncluttered.

· Stair gates are in place at the foot and top of the stairs.
Storage

· All our resources and materials, which are used by the children, are stored safely.

· All our equipment and resources are stored or stacked safely to prevent them accidentally falling or collapsing.
Electrical/gas equipment

· We ensure that all electrical/gas equipment conforms to safety requirements.

· We ensure that all PAT testing and mains testing is up to date. 
· The outside gas tanks ae serviced and conform to regulations.
· Our boilers & meter cupboard is not accessible to the children.

· There are sufficient sockets in our setting to prevent overloading.

· We switch electrical devices off from the plug after use.

· We ensure that the temperature of hot water is controlled to prevent scalds.

· Lighting and ventilation is adequate in all areas of our setting, including storage areas.

Hygiene

· We keep up to date with the latest recommendations from the Public Health England.
· We encourage the children to learn about personal hygiene through or daily routine.
· The children’s rooms are cleaned everyday with a stringent procedure for cleaning the toilet areas.
· The toilet area has a high standard of hygiene, including hand washing and drying facilities and disposal facilities for nappies.

· All resources, including toys, furniture and dressing up clothes are cleaned on a rota basis.
· Children do not have unsupervised access to the kitchen.
· We implement good hygiene practices by:
· cleaning tables between activities;

· cleaning and checking toilets regularly;

· wearing protective clothing - such as aprons and disposable gloves - as appropriate;

· providing sets of clean clothes;

· providing tissues and wipes.
Jewellery and accessories
· Our staff do not wear jewellery or fashion accessories, such as belts or high heels that may pose a danger to themselves or children.
· Our staff keep their air tied back at all times.
· Parents must ensure that any jewellery worn by children poses no danger; particularly earrings which may get pulled, bracelets which can get caught when climbing or necklaces that may pose a risk of strangulation.
Safety of adults

·  We ensure that all staff are aware of safe working practices by discussing issues such as manual handling etc, on induction, regular training updates, at staff meetings or as and when the need arises.

· Each room leader is expected to maintain a safe working environment for themselves and colleagues, and a safe play environment for the children in their care. Room leaders visually sweep their rooms each day to ensure a safe environment and sign a declaration to confirm a safe environment is available.
· Each member of staff is expected to take responsibility for their own safety ensuring that any decisions they make, take into account risk factors. All staff must use the protective clothing supplied. 
· We operate a no smoking/ no drug taking policy in all areas of the site.
· We provide safe equipment for adults to use when they need to reach up to store equipment or to change display boards.
· We ensure that all warning signs are clear.
· Adults do not remain on their own in the building or leave on their own after dark

· Any adult involved in an accident whilst on the premises will be entered into the accident book.

Purchasing, activities, resources and repairs
· Before purchase all toys/ resources are risk assessed to ensure they conform to current British & European Standards (EN71), all equipment is checked for evidence of a ‘Mark’ these include The Kite Mark, The CE Mark and The Lion Mark.
· We only purchase toys/ equipment that we feel are safe and suitable for the intended use.

· Any outside play equipment or surfacing is checked with the guidelines of the European standards EN1176 & EN1177.
· No toy or piece of equipment is altered to take it out of its standard without careful consideration and risk assessment from a competent person.
· Any donated toys/ equipment are checked against the above guidelines and vetted for safety before use with the children.
· We make children aware of health and safety issues through discussions, planned activities and routines.
· The layout of our play equipment allows adults and children to move safely and freely between activities.
· All our equipment is regularly checked for cleanliness and safety, and any dangerous items are repaired or discarded.
· All our materials, including paint and glue, are non-toxic.
· We ensure that sand is clean and suitable for children's play.
· Physical play is constantly supervised.
· We check children who are sleeping at regular intervals of at least every ten minutes. This is recorded with the times checked and the initials of the person undertaking the check.
· If children fall asleep in-situ, it may be necessary to move or wake them to make sure they are comfortable.
· Any faulty equipment is removed from use and is repaired. If it cannot be repaired it is discarded. Large pieces of equipment are discarded only with the consent of the senior leadership team.
This policy was adopted by staff at Beechoak Farm Montessori preschool.
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