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Health & Safety
3.10 Maintaining children’s safety and security on premises

Policy statement

We ensure that each child is safely cared for during their time at Beechoak Farm by maintaining the highest possible security of our premises.

Procedures
Children’s Personal Safety

· Each member of staff at Beechoak, including our maintenance persons have been checked for criminal records by an enhanced disclosure from the Disclosure and Barring Service (DBS). No-one is allowed to be on their own with any child or change nappies until the disclosure is received back from the Disclosure and Barring Service (DBS).

· Children are supervised by adults at all times and members of staff do not normally supervise children on their own.

· Whenever children are present there are at least two members of staff, including a senior staff member.

· We carry out regular risk assessment to ensure children are continuously safe during their time at Beechoak Farm.

Security

· CCTV surrounds the outside of the nursery and each individual room.

· All parents, children and visitors to Beechoak Farm enter and exit through the buzzer controlled security system via the office. Unauthorised persons are prevented access into the nursery.
· Visitors are asked to sign in at the office and visitor lanyards are given. These must be visible at all times, if someone isn’t presenting a visitor lanyard they will be questioned.

· Our staff check the identity of any person who is not known before they enter the premises.
· The times of the children’s arrival and departures are recorded.

· The arrival times of adults – staff, volunteers and visitors are also recorded.
· Our systems prevent unauthorised access to our premises.

· Our systems prevent children from leaving our premises unnoticed.

·  We only allow access to visitors with prior appointments.
· The personal possessions of staff and volunteers are securely stored, in lockers during the day.
· Minimal petty cash is kept on the premises.
Intruders

· We have an intruder policy that each staff member is aware of and will be carried out should somebody break or attempt to break into the premises.

· The office is manned at all times.

This policy was adopted by staff at Beechoak Farm Montessori preschool.
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